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 Public Lectures Fund
 GRANT APPLICATION FORM





Please complete the form below, which will then be considered by the Public Lectures Committee

1.	Name of Department/College/Student Society

	



2.	Name of organiser(s)

	



3.	Organiser contact email address

	



4.	Name of distinguished visitor

	



5.	Details of visitor 
	Including affiliation and professional standing

	





6.	Provisional title of open lecture

	



7.	Date of lecture

	


 
8.	Time of lecture

	



9.	Venue/room/online (if known)

	



10.	Nature of occasion
NB Ordinary departmental seminars are not supported, but special events to which the public are invited are eligible for support.  Please give as many details as possible, including target audience. 

	







11.	Is admission open to all and free of charge? 
	
· Yes	
· No

12.	How will those attending have the opportunity to meet or speak to the visitor? 
	NB the audience should have an opportunity to either meet the speaker or take part in a Q&A 

	





13.	How and where will the event be publicised? 
NB it is a requirement of the grant that events are publicised across the whole University (including King’s Manor) and at the Explore York Library Learning Centre. Advice on publicity is available on our web pages. Please send samples of publicity materials to Sue Bennett, Events Office. 

	





14.	Estimated cost for travel
(please include details - including where the visitor is travelling from. The Public Lectures Fund will contribute to standard-class rail fare or equivalent)

	



15.	Estimated cost for entertainment/catering

	




16.	Estimated cost for accommodation

	



17.	Any other costs? 
	Please specify

	



18.	Amount requested from the Public Lectures Fund
[bookmark: _GoBack]Maximum grant available - up to £300 per event for departments, colleges and student societies inviting a UK speaker. Up to £500 per event to help host an international speaker. 

	



19.	Amount of funding (if any) from Department/College/Society or from other sources
	Please specify

	



20.	Is there anything else you’d like to tell us about your speaker or event? 

	






Signature: 

Date:

Completed forms should be sent to Sue Bennett, Events Office
sue.bennett@york.ac.uk 
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